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Key Indicator 4.4 - Maintenance of Campus Infrastructure 
 

METRIC NO. 4.4.2:- There are established systems and procedures for maintaining and 
utilizing physical, academic and support facilities - laboratory, library, sports complex, 
computers, classrooms etc.) 
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Laboratory Instructions 
1. Strict silence must be observed during laboratory 

practice. 
2. Keep the working table always neat and clean. 

3. Handle the apparatus very carefully. 
4. Always keep the reagent bottle at its proper place. 
5. Read the label carefully before removing the chemical 

from its container. 

6. Throw all the waste materials e.g. filter papers, broken 
glass, etc. in the dust bin. Do not throw it in the sink. 

7. Close the water taps and gas taps immediately after use. 

8. Follow the experimental instructions thoughtfully and 

carefully. 
9. Protect your hand by using tongs to pick up hot objects. 

10. For alkali burns wash immediately with water and with 
11. For acid burns wash immediately with large quantities 

of water, then with dilute (8%) sodium bicarbonate 
solution. 
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Good Laboratory Practices for Animal House 

Before You Enter... 
Make sure that you have intimated to In charge Animal house about your visit to 
animal house. 

Make sure that your protocol of experiment is prepared by IAEC. 
Remove your foot wares and keep in the suggested area. 

Wash your hands and feet clean with antiseptic, followed by water. 
Wear sleepers and apron provided for use in Animal house. 
Switch off your mobile/keep them on silent mode. 
Make appropriate entries of your name, designation/ class, purpose of visit, time of 
entry and sign entry- exist resister of animal house. 

Before starting experiment... 

Be prepared with all reagents, procedural needs, protocols etc. before you ask for animals to be allotted to you. 
Make sure that animals are fasted overnight according to procedural need. 

While performing experiment... 

Ask the attendant to allot the animals for your experiment. Make necessary entries in animal usage register to include your name, designation/ class, title of experiment, expected duration of experiment species and no. of animals required etc. and sign the register. 
Use only those animal allotted to you. 
Handle animals with all possible care to avoid unnecessary suffering to them. 
Keep silence in animal house as noise may make animal anxious leading to errors in your observations. 
If there is use of painful procedures use appropriate methods of anaesthesia. 

At the end of experiment... 

Return your animals to appropriate rack. 
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.If for the next turn same animals are to be used, make necessary entries on cage labels 

mentioning investigators name, title of experiment, duration of experiment, and 

animals details of that cage etc. 
If animal dies during experiment or procedure advocates its euthanasia, request the 

attendant for making necessary arrangements for its disposal. 

. Check all the waste material is disposed off properly. 
Scissors, needles, and other instruments which had coming contact with animal blood 

and cleaned with soap, and then to be disinfectant or steriled. Make sure that 

necessary step are being taken to do so. 

Cottons tissue papers are to be incinerated after its use. Make sure that such 

procedures for cleanliness are followed. 

Clean your working place and disinfect it using disinfectant provided there. 

Before you leave.. 

Return the slippers and apron at the appropriate place. 
Wash your hand and feet clean with anticeptic, followed by water. 

SAunga 
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AUTHORISED BY 



Lokmanya Tilak Jankalyan Shikshan Sanstha's 
oLLEG 

PRIYADARSHINI J. L. COLLEGE OF O 

PHARMACY AGPUR 
LOKMANYA TILAK JANKALYAN 

SHIKSHAN SANSTRA 

Electronic Zone Building, MIDC, Hingna Road, Nagpur-40016 (MS) KALYN 

General Safety Rules for Chemistry Laboratory 
1.Never workalone in the laboratory. 

2.Know the location and use of the fire extinguisher, safety showers and first aid kit. 
3.Reportall injuries to your instructor at once. 
4.Never taste chemicals or solutions. 

5.Use the fume hoods at the sides of the laboratory for all poisonous reactions or any 

reactions which produce noxious gases. 

6.When diluting concentrated acid or base always add the concentrated acid or base to water 

(never the reverse), while stirring the solution. Be very careful with sulfuric acid. 

7.Keep an orderly, clean laboratory desk. Returnglassware to the lab assistant when finished 

using to keep the work area from becoming cluttered. 

8.Place unneeded books, etc. on the shelves at the side ofthe laboratory 

9.Waste containers are provided for the disposal ofall solid chemicals and paper, etc. 

10.Stock reagent bottles are placed on the side bench or beside the balances; leave them at 

that position. 

11.Always read the label twice before taking any chemical froma bottle. If you are not sure if 
you have the right chemical, ask! 

12.When pouring reagents, hold the bottle so the label points upwards facing the palm of the 

hand. The accumulation of reagent on bottle lip may be removed by touching the bottle lip 

to the rim of the receiving vessel. 

13.Avoid using an excess of reagent. If you happen to have measured out too much, see if 
someone else can use the exces. 

14.Due to possible contamination of the contents of a whole stock bottle, never return 

unused chemical to the stock bottle. 

15.Always check your glassware before you use it. Ifrit is broken or cracked, exchange it for a 

new one. 

16.There is one Container reserved for broken glass. All broken glassware should be placed 

in this crock and no other. 

17.1f corrosive chemicals or liquids come in contact with the skin or clothing, flood with 

copious amounts of water for an extended period oftime. 

18.Spilled chemicals should be wiped up immediately; spilled acid or base should be rinsed 

with plenty of water and wiped up with a sponge and the sponge rinsed after 

19.Inserting glass tubing or thermometers through a rubber stopper-first lubricate the tube 

and stopper with glycerol or water, then holding the tube near the end to be inserted 

insert slowly while rotating the tube. BE VERY CAREFUL! 

20.When you are ready to leave the laboratory, your bench area should be rinsed off with a 

wet sponge and the water, gas, and air valves shut off. 

21.The chemistry store room is out of bounds to students. Ifyou require apparatus, ask your 

instructor for it. 
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LIBRARY-BY-LAWS 
Only registered members are allowed to use the 

library. 
Books will be issued to the student member at a time 

for 07 days & it may be reissued on demand for another 

07 days. 
Ifthe books is notreturned before stipulated time limit 

a penaltyof Rs. 1 will be imposed per day per book. 
If book is lost either it shall be replaced by new copy or 

by paying double the cost ofbook. 
The amount of penalty shall be recovered after 

summer examination. 

Students are not allowed to bring personal books or 
any printed material and other personal belongings. 
Strict discipline must be maintained in the library 
indiscipline may lead to disciplinary action and the 

library privileges may be withdrawn. 
All user should observed strict silence and switch off 

their mobile phones in the library premises. 

Rules regarding maintaining silence, utilisation of 

books and library facilities and general discipline to be 

maintained in the library, are displayed in the library 
notice board, students voilating the rules will be 

debarred from the library. 
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