


Sample Proof of Documents 

for Placement 

 
2020-21 

  



 

 

To                                                                                                                    Apr 20,2023 

Mr. Amol Ravindra Mendhe 
Scientific Business Associate 
Dept. - Sales 
H.Q - Nagpur 
Emp.Code: 10033736 
                                       

Sub: Increment Letter 

 

Dear Mr. Amol Ravindra Mendhe, 

We take this opportunity to thank you for your valuable contributions to our business 

performance. 

Basis your performance & merit, we are glad to announce your increment effective 01-Apr-23. 

We would like to thank you again for your contribution during the past year and look forward to 

your continued commitment in the years ahead. 

Wish you all the very best for a rewarding career with the organization with all the success…!!! 

 

 

For Mankind Pharma Limited                                                                                      

 

Authorised Signatory 

 

* Confidentiality:  

The revised compensation package has been customized for you taking into consideration of 

your performance, company policies and related factors. Matter of your compensation is 

confidential information of the company. Your compensation package is unique to you and not 

for comparison with other employees of the company. 

 

 

             Annexure: Please find attached revised compensation structure 

      

 



 

 

April 23, 2023 

Mr. Amol Ravindra Mendhe 

Dept. - Sales  

Annexure 1 

Following would be your CTC w.e.f. April 01, 2023. 

S.NO. SALARY HEADS Monthly  (RS.) Annually (RS.) 

 

A  FIXED COMPONENTS 

1   Basic 10182.00  122184.00 

2   House Rent Allowance  5091.00  61092.00 

3   Special Allowance  4527.00  54324.00 

4   Child Edu. Allowance  200.00 2400.00 

5   IMGI  4500.00    54000.00 

                       GROSS TOTAL 24500.00 294000.00 

B    RETIRAL BENEFIT 

6   Gratuity    490.00   5880.00 

7   Provident Fund   1800.00   21600.00 

8   E.S.I.C. 0.00 0.00 

C    OTHER BENEFIT 

9   Bonus 700.00   8400.00 

10   Special Bonus  1300.00  15600.00 

11   Leave Travel Allowance 275.00    3300.00 

12   Insurance Premium 25.00     300.00 

                       GRAND TOTAL 29090.00 349080.00 

IN WORDS:   Rupees Three Lakh(s) Forty Nine Thousand Eighty Only. 

 

 Yours Sincerely               Acceptance 

 for MANKIND PHARMA LTD        

 

 Authorised Signatory                                       Amol Ravindra Mendhe 
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V-enure
V-Ensure Pharma Technologies Pvt. Ltd 

Date 1st March' 2022 

Name Mr. Manoj Bajait

Employee Code IDVE 440 

Designation 
Development 

Jr. Research Associate - Formulation Research & 

Dear Manoj,

t gives us great pleasure and pride in recognizing your efforts and initiative in 

making V-Ensure Pharma Technologies Pvt. Limited as one of the leading
pharmaceutical company. We value the hard work displayed by you. 

As a token of appreciation for your performance during Training period, the 

management has decided to confirm your services and revise your compensation 
from Rs.1,80,000 to Rs. 2,16,000 w.e.f.01st March' 2022. 

Other terms and conditions remain same as described in appointment letter. 

We are confident that you will deliver the best. 

Warm regards, 

V-ENSURE PHARMA TECHNOLOGIES PVT. LIMITED

Pradeep Arya 
Head-HR& Admin 

Pegd.&Corp Off 53, TIC Industral Area, MIDC Khairne, Navi Mumbai 400 705. Tel: +91 22 27630003/0007 CIN No.: U74990MH2010PTC205969 

g. Unit: Plot No. 1-22, hdd tional Patalganga Industrial Area. Village/City Karade Budruk, Taluka: Panvel. Dist.: Raigad. Pin 410 206. Tel. No. 7030227304 

www.v-ensure.com info@v-ensure.com 



V-enUre
V-Ensure Pharma Technologies Pvt. Ltd. 

Annexure-1 

Name Mr. Manoj Bajait 

EMP Code IDVE 440 

Designation 
Development 

Jr. Research Associate- Formulation Research & 

Revised
Sr. 

Remuneration Rupees 
(P.A) 

75,600.00 

No. Rupees 
(P.M) 

6,300.00Basic 
PF 0 9,828.00

HRA 3,150.00 37,800.00 

Uniform Allowance 1,500.00 18,000.00 

Communication Exp. 1,250.00 15000.00

Books&Periodicals 1,250.00 15000.00
Bonus 525.00 6,297.00

Meal Reimbursement 2,903.00 34,838.00 

16,878.00 2,12,364.00 1 Sub Total 

2 Annual Benefits

A LTA NA NA 

B Gratuity NA 3,636.00
Sub Total 3,636.00

Total ( 1+2) 2,16,000.00 

Payment of perquisites, allowances and reimbursements shall be subject to 
provisions of Income Tax, as applicable. 
Annual Gross Compensation is worked out on Cost to Company basis (CTC). In case 
any changes are affected due to government regulation, CTC shall be accordingly 
reworked without disturbing your overall package. 
Medical Insurance and Accident Insurance Premium will be paid by V-ensure on 
behalf of confrmed employees over and above the here mentioned CTC. 

V-ENSURE PHARMA TECHNOLOGIES PVT. LIMITED

Pradeep Arya 
Head HR & Admin

Regd.&Corp. Off: A63, TTC Industrial Area, MIDC Khairne, Navi Mumbai- 400 705. Tel: +91 22 27630003/007 CIN N.: U74990MH2010PTC205969 

Mfg. Unit: Plot No. N-32, Aditional Patalganga Industral Area. Village/City: Karade Budruk. Taluka . Panel. Dist. Raigad.Pin- 410 206. Tel No. 708022/804 
www.v-ensure.com info@v-ensure.com 



 

 
 
 
 

 

CONFIDENTIAL 

 

 

 

6 April 2023 

 

 

 

Priyanka Praphul Bendle 

2/226 Old Farm Road 

Hamilton East 

HAMILTON, 3216 

 

 

Kia ora Priyanka 

 

Re: Fixed Term position of Pharmacist, Te Whatu Ora - Health New Zealand, Waikato 

 

I am pleased to confirm the verbal offer of appointment to the above position, working 80 hours per 

fortnight, effective from 1 May 2023.  Your position is located at Waikato Hospital. 

 

This is a fixed term position cover staff on ACC, long COVID leave and vacancy.  This fixed term position 

will end on 15 December 2023.  However, please note that your employment with Te Whatu Ora - 

Health New Zealand, Waikato may terminate earlier on notice as required by the relevant Employment 

Agreement.   

 

Your salary will be $60,510 per annum; which is the equivalent of step 4 on the Pharmacist Assistant 

scale of the PSA Allied, Public Health & Technical Multi Employer Collective Agreement.   

 

I need to inform you that the APEX Pharmacy Collective Agreement also covers the type of work you are 

employed to do.  If you join the APEX or are already a member of the APEX then your salary will be covered 

by that agreement and will not be as stipulated above.  The salary will be $60,510 per annum; which is 

step 4 on the Pharmacy Assistant scale.  A copy of the APEX MECA can be made available on request. 

 

There is also some other important information that you need to know before accepting the position.  Please 

ensure you read this letter carefully. 

 

Conditions of employment 

This appointment and your ongoing employment is subject to you:  

 having verified credentials and qualifications as required by organisational policy 

 holding a New Zealand work permit/residency/citizenship 

 having two/three satisfactory referee reports from agreed referees 
 having a health clearance by the Te Whatu Ora - Health New Zealand, Waikato Health and Safety 

Service  

 receiving a satisfactory police vetting or criminal conviction report.  Please note:  You will need to 
provide copies of police certificates from your country of citizenship and from any country in 
which you have lived for more than 12 months within the last ten years. 

 

You are required to provide original evidence (or certified copies) of the above, prior to or on the first 

day of your employment. 

 

Should any of the above requirements not be met at the commencement date specified above, your 

commencement date will be deferred until evidence is received.  Failure to provide the above 

requirements within 14 days of your initial commencement date will deem this offer of employment to 

be withdrawn unless notified in writing otherwise. 



 

 
 
 
 

 

 

Offer subject to satisfactory completion of Employment Health Screening  
This offer of employment is conditional on you satisfactorily completing the Te Whatu Ora – Health New 
Zealand, Waikato Health & Safety Screening process.   
 
A national Vaccination Policy which includes COVID19 is under development. In the interim, a Health 
and Safety Risk Assessment against the requirements of the role will apply to unvaccinated candidates 
and employees, and appropriate risk mitigation (e.g. extra PPE, RAT testing) may be taken as a result.  
Please note that when a Vaccination Policy is introduced it will apply to your role and need to be 
supported. If you have questions about this please contact your intended manager. By signing this 
agreement you acknowledge there is a pending policy.  
 
Unless there is an acceptable medical reason and or prohibited grounds of discrimination under the 
Human Rights Act 1993 declared to the organisation (and accepted as an exemption associated with 
the Health Order)  prior to any offer of employment you will be required to meet these conditions.   
 
For purposes of clarification should you not successfully satisfy the requirements of Te Whatu Ora – 
Health New Zealand, Waikato health screening process including Te Whatu Ora – Health New Zealand, 
Waikato vaccination for health workers policy for any reason your employment will be terminated with 
effect immediately.   
 

Unless Te Whatu Ora - Health New Zealand, Waikato has been advised otherwise, this offer is made 

on the basis that there are no restrictions on your scope of practice.  You must inform your manager 

immediately upon notification from your registering body that your scope of practice has changed or of 

the suspension, cancellation or imposition of any conditions on your registration. 

 

Information regarding Unions 

If you are an existing member of a union that has a current collective agreement that covers the position 

offered to you, then the terms and conditions of this position will be determined by that collective 

agreement.   

 

You can choose to join the union that is party to the specified collective agreement.  Please note other 

unions may also have a collective employment agreement that covers your position.  Your Collective 

Agreement and a list of coverage areas and union contact details can be downloaded via the link 

alongside your offer in the career portal.  Hardcopies are available from Recruitment. 

 

Upon your first day of joining the Te Whatu Ora - Health New Zealand, Waikato your recruiter will 

provide you with a Union Intention form in order to capture / document your response as requested. 

You will have 30 days to return or notify Te Whatu Ora - Health New Zealand, Waikato of your intent. 

 

If you are not a member of a union, for the first 30 days of your employment your terms and conditions 

will be covered by the PSA Allied, Public Health & Technical Multi Employer Collective Agreement.  If at 

the end of the 30 days you choose to join PSA your terms and conditions will remain that of the PSA 

Allied, Public Health & Technical Multi Employer Collective Agreement, However, if at the end of your 

first 30 days of employment, you indicate that you do not intend joining PSA then your terms and 

conditions of employment will be an individual employment agreement. This will be based upon the 

PSA Allied, Public Health & Technical Multi Employer Collective Agreement until you and Te Whatu Ora 

- Health New Zealand, Waikato agree to vary your terms and conditions.  

 

Your terms and conditions of employment are subject to Te Whatu Ora - Health New Zealand, Waikato 

Policies and Procedures.  Copies of these are available on the Te Whatu Ora - Health New Zealand, 

Waikato internet for your perusal.  

 

 

Accepting the position 



 

 
 
 
 

 

TeWhatuOra.govt.nz 

Private Bag 3200, Hamilton 3240 

Waea pūkoro: +64 7 839 8899 

Our offer is subject to you accepting the position by selecting Accept the Offer in the career 

portal, entering your Electronic Signature, and clicking Submit by 13 April 2023.    Please contact 

Shivani.Kulkarni@waikatodhb.health.nz, in Recruitment, if you have any questions or require 

assistance. 

 

You are entitled to seek independent advice about this offer of employment and proposed agreement. 

 

Once you have accepted the offer in the career portal, you will be asked to complete and electronically 

sign a number of forms and declarations.  Please aim to complete all tasks at least 5 days prior to your 

commencement so that we can have everything ready for you when you commence.  There is also a 

checklist in the career portal identifying what you must bring on your first day.     

 

Your first day 

On your first day please report to Andrea Rendell at 8:00 AM at Pharmacy Services.   You will receive 

an email from your Recruitment Advisor prior to your commencement date advising you of any 

documentation that you need to provide. 

 
You can collect your ID badge on your first day.  Please visit the Bryant Education Centre, on campus 
at Waikato Hospital between 9.30am and 3.00pm Monday to Friday.   
 

KiwiSaver 

Information regarding KiwiSaver is available via the career portal and it is important that you read this.  

As a new employee you will be automatically enrolled in KiwiSaver if you are eligible.  Should you 

decide not to be a KiwiSaver member you have 8 weeks to opt out.  If you require further information, 

please visit www.kiwisaver.govt.nz. 

 

Orientation 
Upon commencement of your employment you will be given a Te Whatu Ora - Health New Zealand, 

Waikato Orientation Manual.  It is your responsibility to read this material.  Other orientation components 

will be arranged for you as relevant to the role.   

 
Should you require any additional information prior to your commencement, please feel free to contact 

me, or the Recruitment Service.  

 
Congratulations on the success of your application and welcome to Te Whatu Ora - Health New 

Zealand, Waikato. 

 
 
Ngā mihi 
 
 
 
 
Jan Goddard 
Operations Manager & Chief Pharmacist  
Waikato District 
 

cc Payroll / SK 

Staff ID: 67639 

 

 

 

http://www.kiwisaver.govt.nz/
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