








Proof of Documents for 

Placement 

 
2021-22 

  



Lic License No. Issue From Retained From Retained Upto Old LIC No
20  182283 01/01/2022 01/01/2022 31/12/2026 474/1998

20C  182284 01/01/2022 01/01/2022 31/12/2026 268/1998
21  182285 01/01/2022 01/01/2022 31/12/2026 474/1998

To,
BALAJI MEDICAL AND GENERAL STORES
HOUSE NO.763, WARD NO.2, ROOM NO.4,
HINGNA, NAGPUR
NAGPUR - 
Taluka:HINGNA District: NAGPUR

ADD/Remove in Regd. Pharmacist 
Firm Id : 95418 

Subject : - Drugs & Cosmetics Act - 1940 & Rules there under

Updations arising due to Change in: ADD/Remove in Regd. Pharmacist

Sir,

Ref :- Your Inward Application vide Inw No:- BF:-1034087, Dated:- 17/01/2022, Inw ID:- 1034087

With reference to your Inward application,we have to inform you that your said application is approved & 
Changes have been affected according for all the below mentioned licences :-

This licence shall remainvalid if licensee deposits a licence retention fee before the expiry of a period of 
every succeeding five years from the date of its issue unless it is suspended or cancelled by Licencing 
Authority.
The above mentioned licences are sent herewith.

Kindly acknowledge the receipt of this letter.

No Regn No.  Name / Address Join Dt / Resign Dt Inw ID
1 R-P / ***244174 ankita ruprao ambekar /

-
13/06/2019
 21/08/2021

953775

2 R-P / ***240980 nikita gopalrao khandate /

-
09/02/2019
 15/10/2019

770069

3 R-P / ***239768 adarsh uttamdas adikane /

-
01/11/2018
 02/07/2019

748350

4 R-P / ***106191 neeta madhukar nanhe /

-
08/10/2018
 11/11/2018

719267

5 R-P / ***138114 pallavi krushnrao raut /
-

15/03/2013
 20/10/2018

691953

6 R-P / 98760 mamta dudharamji ambekar /

wanadongr vaibhav nagar
06/11/2020

 

856269

7 R-P / 331208 abhishek ramesh asawa /

-
17/01/2022

 

1034087

I/C Person: RAMESHCHANDRA N. ASAWA (Mobile: 9370186571)

ABHISHEK RAMESH ASAWA

e-Signed on 22/01/2022 12:44:23

 TPAV # Q4M2E31JIQ

 PUSHPAHAS MUKUND BALLAL  
Assistant Commissioner 

Food & Drugs Administration 
NAGPUR Circle 

N I C

This License/Certificate is eSIGNED. Physical Signature is NOT Required

For online Third Party Approval Verification; Go to  fdamfg.maharashtra.gov.in & Click 
TPAV button.

02/02/22

NO/NAG/Outward/1034087
Office of the Assistant Commissioner,

Food & Drugs Administration,NAGPUR Circle
Office of the Joint Commissioner

Food & Drugs Administration [M.S.]
Civil Lines, NAGPUR-440001

Print Date: 02/02/2022

Through esign (e-Intimation)









 



 
 
 
 
 
 

Ref. No. : APT / TBE / 876119 / 2022-23 Date : 11-Jul-22 
 

LETTER OF APPOINTMENT 
 

"Form A" 
 

(See Rule 22 (1) of The Sales Promotion Employees (Condition of Services) Act 1976 with Sales 
Promotion Employees (Condition of Services) Rules 1976) 

 
Name of the Establishment : Alembic Pharmaceuticals Ltd 
Address : Alembic Road,Vadodara-390003 

Name of the employer : Alembic Pharmaceuticals Ltd 

Name & address of the Sales Promotion 
Employee 

: Mr.  ANUJ LAXMIKANT GUPTA 

  Dhantoli, 
Nagpur, Maharashtra - 440008 

 
With reference to your application and subsequent interview you had with us, We are pleased to put 
you as Trainee Business Executive, for our Ouron division based at Nagpur - 3 as your Head Quarter 
with effect from 11-Jul-22 on the following terms & conditions: 

 
1. You will undergo training for a period of six months from the date of joining. 

 
2. During your training period, you will be paid salary as per the Annexure – 1. 

 
3. The training may comprise of classroom sessions and on-the-job training in nominated departments 
of the Division, and may include the assignment of independent work. It is mandatory that you 
successfully deliver the expectations of the theoretical and practical aspects of the training. 

 
4. The Division will have the sole discretion of setting out your training program and for this purpose 
you may be required to be transferred from one Division / Location / Head Quarter to another across 
India, if the Division is of the opinion that it is necessary for the purpose of your training. 

 
5. During the training period, if your performance is any way found unsatisfactory, your training 
period will be discontinued on any day without giving any notice and without assigning any reason or 
compensation whatsoever. The Division will review at the end of every month your training progress 
and for that, purpose may give some trade tests, if it is so desired. You must show satisfactory 
periodicals progress during the training period. Your training period can be extended / terminated / 
curtail at the discretion of the Division of the Company. You will continue to be on training till such 
time as you are otherwise communicated in writing. 

 
6. Your suitability for probation will be determined on the basis of evaluation of your performance 
during training period. Based on the satisfactory performance and the Division Need, you may be 
put on probation in the division. The decision of the Division regarding your suitability for absorption 
shall be final. 



 
 
 

7. It is expressly understood and agreed by you that the terms and conditions of your contract of 
training dealing with service conditions is applicable to the employees in the division only and has 
nothing to do with the terms and conditions of employees in any divisions, Company, Associate 
Company having separate service conditions. 

 
8. You shall submit your reports and required information regularly to your superiors as per Rules and 
Policy of the division. You shall undertake to adhere to such scheme/procedures as the division may 
at its sole discretion introduce. 

 
9. You will be entitled to leave with pay in accordance with the Leave provisions of the division and 
procedure or any amendments thereto and the rules framed by the division that may be in force from 
time to time. If you remain absent without prior permission or intimation for a consecutive period of 
ten days or more your Traineeship shall be liable for termination without notice or appropriate 
disciplinary procedure will be initiated accordingly. 

 
10. During the continuance of your employment, you will not accept any part-time or full-time 
employment in any Organization whether with or without remuneration. You will also not pursue any 
educational/vocational courses part time or full time without prior permission of the Company. 

 
11. You will inform in writing the Management of any change in your residential address and family 
status at the earliest. On failing to do so, all communications intended to be served on you would be 
sent to your last address as per our records and this shall be deemed to be sufficient service on you. 

 
12. You shall not either during the continuance of your training or thereafter disclose, divulge, or make 
public or use any information / knowledge which you may acquire in the course of your training in 
any way about any of the affairs or secrets of the Division, Company or any processes, accounts, 
transactions and dealings of the Division, Company to any person, firm or Division, Company to the 
prejudice of organization. 

 
13. You are required to devote your full time attention and efforts to the furtherance of the business 
of the Division of the Company and to continually develop your professional skills in your own and 
Division’s mutual interests. You shall not during your training with the Division directly or indirectly 
engage yourself in or devote attention to any full time, part time training or business or monetary 
position other than that of the Division. You shall be true and faithful to the Division in all dealings and 
transactions relating to the Division’s business. 

 
14. If at any time during period of your training, you are found dishonest, disobedient, intemperate, 
irregular in attendance or at work or commit a breach of the terms and conditions of your training, 
the Division shall notwithstanding anything to the contrary that may be contained herein, be entitled 
to terminate your training forthwith without any notice whatsoever and may deduct without prejudice 
to any other rights and remedies which the Division may have against you from the emoluments, if 
any then due to you, the amount of any loss to the Division may have sustained has occurred, shall be 
final conclusive and binding upon you in all respect and shall not be questioned by you on any grounds 
whatsoever. 

 
15. You shall not borrow or collect any money on Division’s account from any dealer or Doctor or 
Chemist/stockiest or other party. You shall not accept or undertake to accept either directly or 
indirectly any gift, gratification, commission or other favour of any kind whatsoever in connection 
during your training. 



16. If at any time, the Management is not in a position to provide you training for reasons beyond the control of the 
Management such as floods, earthquake, fire, riots, etc. the period of absence may be treated as leave without pay. 

 
17. You will be retired or superannuated from the services of the division on completion of 58 years of age. The date 
of birth as declared by you verified at the time of your employment will be reckoned final for this purpose. 

 
18. Your above training is subject to your medical fitness and retaining reasonable medical fitness during the tenure 
of your training and as certified by the Doctor appointed by the Division for this purpose. The Division may require you 
to undergo medical check up as and when required at the Division’s cost by any Doctor/Doctor’s nominated by the 
Division. If after such examination, the Division is of the opinion that continuance of your training is medically not 
advisable or that you are not in a position to undergo training, the Division may discontinue your training forthwith 
without any notice. 

 
19. Any instance of misconduct, breach of any of the clauses, rules and regulations governing your engagement, 
neglect of your duties, insubordination, riotous behavior, insolence, absence from duty without prior sanction, 
dishonesty, embezzlement and accepting any commission or discount from any merchant or outsiders or such 
behavior in contravention of traditional/ common during your training or if you are tried and/or convicted for any 
criminal offence, you shall be dealt with appropriately. 

 
20. In the event of your being indulging in any acts or commission constituting misconduct, including unwelcome 
physical contact and advances and / or a demand or request for sexual favour and /or sexually colored remarks/jokes, 
and /or showing pornography and / or any other physical, verbal or non-verbal conduct of a sexual nature, which will 
tantamount to an act of moral turpitude, you shall be dealt with appropriately. 

 
21. In case you are absent from your assigned duties for more than ten days at a stretch without prior written approval 
of your Superior, appropriate action will be initiated accordingly. Absence from your assigned duties for the purposes 
of this clause would also include not following the rules and procedures of our Company for submission of the daily, 
monthly or other prescribed reports. 

 
22. If any question of interpretation of any terms / conditions of your engagement / training arises, the Division’s  
decision shall be final and binding on you. In case of any dispute or difference arises out of or in connection with your 
engagement, including any further terms and conditions that may be laid down from time to time, it shall be subject 
to the exclusive jurisdiction of the appropriate court in the city of Baroda. 

 
23. You shall submit your reports and required information regularly to your superiors as per the Rules and Policy of 
the Company in such prescribed format from time to time. You shall undertake to adhere to such schemes/procedures 
like Cell Phone Reporting or such other method of reporting as the Company decides as per the requirements and as 
per the exigencies of the business. 

 
24. Any amount of money that is recoverable during the tenure of your Employment or after your voluntary or 
involuntary separation from the services of the company will be subject to the applicability of 18% GST on the said 
amount that is recoverable from you. 

 
We welcome you in our Organization and look forward to your completion of successful training with us. 

 
Yours truly, 
For Ouron, 

 
 
 

Chitra Shetty 
Deputy General Manager - Human Resources 

I have read and understood all the terms and conditions of appointment and I shall abide by them in toto. 

Place : 

Date : (Signature) 



 ANNEXURE-A 11-Jul-22 

 ALEMBIC PHARMACEUTICALS LTD  

 Non   Metro 
ANNEXURE (Compensation Details) 

 

Candidate Name : Mr.  ANUJ LAXMIKANT GUPTA  

Division : Ouron  

HQ : Nagpur - 3  

Designation : Trainee Business Executive  

DOJ : 11-Jul-22  
 

Sr. 
No. 

Salary Head Amount(Rs.) Frequency 

1 Basic 11000 Monthly 

2 HRA 4400 Monthly 

3 Hospitalization Premium 781 Monthly 

4 Kit Allowance 1220 Monthly 

5 PF (Company) 1320 Monthly 

6 Bonus 9000 Yearly 

7 Gratuity 6348 Yearly 

Annual CTC 240000 Yearly 

Amount In Words: Rupees Two Lac Forty Thousand Only 

 
 
 
 

 

Chitra Shetty 
Deputy General Manager-Human Resources 

Notes: 

 
1. Gratuity will be payable as per The Payment of Gratuity Act, 1972 and employee will be 

eligible for gratuity only after rendering 5 years of continuous service in organization. 
2. Payment of Bonus will be made as per The Payment of Bonus Act, 1965. 
3. There will be variation up to Rs. 12/- per annual in CTC due to rounding-off the monthly 

amount. 

 
 Please sign duplicate copy of this appointment letter and send back to the authorized 

signatory as a token of your acceptance of the appointment on the terms and conditions 
mentions here in above. 

 
 

Place :  

Date : (Signature) 
 





Nagar Yuwak Shikshan Sanstha's 

Adv. V.R. Manohar 
INSTITUTE OF DIPLOMA IN PHARMACY 

NAGPUR 

MSBTE Code: 0265 (Aided by Government of Maharashtra) DTE Code: 4019 

Wanadongri, Hingna Road Nagpur- 441 110 Tel&Fax No. : 07104-242351 

Web Site:www.ldpngp.in E-mail : princdpal_idpngp@yahoo.co.lin 

Ref: IDP/2022/Appointment Order/2072 
Date 30/09/2022 

To 
Ms. Aswati Anil Meshram 

Plot No. 83, Adarsh Nagar, 
Near Nag Mandir, Kalmana Road, 
Ranala, Kamptee, Nagpur - 441002 

Subject Appoitment as a Adhoc Lecturer 

Reference: 1) Your application of dated 22/09/2022 

This is to inform you that, as per your application and approval from 

competent authority, you have been appointed as a Lecturer on adhoc basis (Full Time) in 

above Institute on following terms & conditions. 

1) Your appointment will be for academic session 2022-23 (till end of session). 

You will be paid salary in pay scale of Rs. 15600 -39100 + AGP 6000 per month. 

2) 
You will have to produce physical fitness certificate, obtained from any registered 

3) 
Medial Practitioner, at the time of joining your duties. 

4) If you are already employed with any other organization, institution, person etc at 

the time of joining the services, you shall submit a relieving certfificate from your 

previous employer. 

5) You will have to submit all your original certificate (Mark Sheet, Experience 

certificate, Degree certificate, etc) and two sets of photocopies thereof, at the time 

of joining your duties, with the appointment authority. Your date of joining shall be 

considered as the date of fulfilling this requirement. The originals will be return 

back to you, after verification regarding fulfillment of the conditions of the offer of 

appointment letter & the correctness of the information furnished by you. 

Awau A Ma 

30 00A 

During the period of your appointment, you will be the full time faculty member of 

the Institute and shall require to perform the assigned duties on regular basis. You 

shall, therefore, not engage yourself in any work, apart from the work assigned to 

you in pursuance of the appointment by the Institute, or engage yourself anywhere 

alse, either on honorary basis or any other manner, whatsoever, including private 

practice, studies, duties, consultancy, trade, etc, except with the written permission 

of the Competent Authority. 



Nagar Yuwak Shikshan Sanstha's 

Adv. V.R. Manohar 
INSTITUTE OF DIPLOMA IN PHARMACY 

MAGPUR 

MSBTE Code: 0265 (Aided by Govemment of Maharashtra) DTE Code: : 4019 

Wanadongri, Hingna Road Nagpur 441 110 

E-mail: principal_idpngp@yahoo.co.in 
Tel &Fax No. : 07104-242351 

Web Site: www.ldpngp.linn 

On expiry of the period of appointment or its prior termination, you shall not claim 

any lien or any right to be continued or automatic reappointment to the said order. 

In case, you desire to leave the service, you shall issue a prior notice of one month 

to the Appointing Authority, informing about the said decision of your's or to pay a 

amount equivalent to one month salary, in lieu of the said notice, by depositing the 

same with the appointing authority. On receipt of resignation notice of one month 

from you, the Competent Authority may relieve you from the services, with 

immediate effect, if it so desires, & a decision to that extent will be communicated 

to you in writing 

8) 

During the tenure of your services. you shall not engage yourself in any business or 

undertake private tuition classes to students of your current College as well as any 
9) 

other Institute. 

If you are found absent continuously for more than thirty days, without prior 10) 
written permission, your services shall ipso-facto stand terminated automatically & 

no further notice thereof shall be served to you. 

11) If above conditions are acceptable to you, them you should join your duty on 

or before 01/10/20222. 

Copy to: 
Personal file (Dr. Madhuri D. Shende) 

Principal 



Adu. v R. Manoha 
JmsKtuda hlaMa im PlatMwa Hangelnes , Enqna Roacl agu 41i10 , 

Ra DP/202 /Akboinbuaaat 0dan l20¥2 
Reabucel MaA, 

SA o a JbeA t ulyss. undersiqu Awati C. Mulnum A aiing duh n t twhiuti t 10: 00 da dn um and ndlfs abbardt ot audo. 

10: 00 dw 

abar moto ancur. Ja tuuly qudalul etta sppoutuuty 

N tt: 01|10 aba 

AMa .Mumaw On/le1Jo22 

(Ady V, R. M.i.D.P, Nar 





EMPLOYMENT CONTRACT  PHARMAREGTECH PRIVATE LIMITED 

 

 

 

 

 

 

 

EMPLOYMENT CONTRACT 

 

 

 

 

 

 

 

 
 



EMPLOYMENT CONTRACT  PHARMAREGTECH PRIVATE LIMITED 

1. Scope  
 

This Employment Agreement (the "Agreement") is made as of this 26th October 2022 (the 

“Effective Date is from 15th November 2022”) by and between “Pharmaregtech Private 

Limited (Pharmaregtech Private Limited Employer)” and Himanshu Gauri (Employee), 

(each, a “Party” and collectively, the “Parties”). The Parties agree and covenant to be bound 

by the terms outlined in this Agreement as follows: 

 
2. Employment.  

 

An employer shall employ Employee as a Level I Analytical Scientist on a Full-time 

Permanent basis under this Agreement. In this capacity, the Employee shall have the 

following duties and undertake the following responsibilities: 

 To perform qualitative and quantitative chemical analysis and perform daily 

instrument calibrations/verifications as required. 

 To perform routine qualification of laboratory instruments independently 

 To carry out weekly/monthly inspections of safety equipment. 

 To Assemble and operate laboratory (bench scale) equipment and carries out 

experiments. 

 To conduct routine and non-routine chemical testing and method 

development/qualification. 

 To Recognize and report/investigates out-of-specification or unexpected results and 

non-routine analytical and product problems. 

 To communicate the results of work by creating documentation of the testing/analysis 

and obtained results of the analysis in accordance with prescribed lab procedures and 

systems clearly and accurately 

 To Write and review Analytical Methods, validation protocols, validation reports, and 

SOPs. 

 Ability to inspire and drive team effectiveness. 

Note: Roles and responsibilities can be adjusted as per the business need.  



















Lic License No. Issue From Retained From Retained Upto Old LIC No
20B  492056 19/09/2022 18/09/2027 -
20D  492058 19/09/2022 18/09/2027 -
21B  492057 19/09/2022 18/09/2027 -

To,
UJJWAL PHARMA
SHOP NO.212,213,227 OF 2 nd. FLOOR, SHOP NO.312,313,327 OF
3 rd. FLOOR, ROYAL SANDESH DAWA BAZAR, GANJIPETH
NAGPUR - 440018
Taluka:CORPORATION ZONE 38 District: NAGPUR ZONE 1

Fresh License 
Firm Id : 232312 

Subject : - Drugs & Cosmetics Act - 1940 & Rules there under

Grant of License arising due to: Fresh License

Sir,

Ref :- Your Inward Application vide Inw No:- BF:-1104765, Dated:- 07/09/2022, Inw ID:- 1104765

With reference to your Inward application,we have to inform you that your said application is approved & 
below mentioned licences are granted / retained , whose  retantion Dates are mentioned below :-

This licence shall remainvalid if licensee deposits a licence retention fee before the expiry of a period of 
every succeeding five years from the date of its issue unless it is suspended or cancelled by Licencing 
Authority.
The above mentioned licences are sent herewith.

Kindly acknowledge the receipt of this letter.

I/C Person: PRAJWAL VIJAY DEOKULE (Mobile: 8847722354)

Open 24 Hrs: NO Cold Storage: YES

PRAJWAL VIJAY DEOKULE

e-Signed on 19/09/2022 15:47:39

 TPAV # A3Q743FX6C

 PUSHPAHAS MUKUND BALLAL  
Assistant Commissioner 

Food & Drugs Administration 
NAGPUR ZONE 1 Circle 

NOTE: You are requested to provide new rent agreement after complation of its validity (Only applicable 
to those having rent agreement less then 5 years).

N I C

This License/Certificate is eSIGNED. Physical Signature is NOT Required

For online Third Party Approval Verification; Go to  fdamfg.maharashtra.gov.in & Click 
TPAV button.

19/09/22

NO/NG1/Outward/_____________
Office of the Assistant Commissioner,

Food & Drugs Administration,NAGPUR ZONE 1 Circle
Office of the Joint Commissioner

Food & Drugs Administration [M.S.]
Civil Lines, NAGPUR-440001

Print Date: 19/09/2022

Through esign

Intimation Letter

(e-Letter)
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Date:13-12-2022

Welcome Note

Dear Mr. Tanuj Laxmikant Gupta

Congratulations and welcome to Randstad family! We are delighted to have you as part of our organization. Your
role and association with us is critical in fulfilling the mission of our organization. We hope, our association will be
professionally meaningful and mutually beneficial.You join a group of our 60,000 + Employee Workers (EW)
deputed to our various clients, in order to partner in their business success.

Thank you for the information and documentation provided to ease your on-boarding process. You can continue
to use our online portal to access and download your monthly pay slips, edit personal details, download forms
required for registering your employment for various statutory benefits. The next few pages will give you more
information on your employment with us.

For any queries, please feel free to contact the Randstad Help Desk. The facility is currently available Monday
through Friday, 9:30 am to 6:30 pm. You may contact the Help Desk through one of the three methods below:

1. Log in to Click here to log in Randstad Portal
2. Call us Toll free 1800 420 9944
3. Email us to flexicare@randstad.in

Our Core Values: As a new entrant, we would like you to know that randstad is known for continuing to adhere
to and live by the core values established in our early days. Its good to know that every Randstad employee
continues to keep to and live by these values today. They are

To Know - We are experts. We know our clients, their companies, our candidates and our business. In our
business its often the details that count the most

To Serve - We succeed through a spirit of excellent service, exceeding the core requirements of our industry.

To Trust - We are respectful. We value our relationships and treat people well.

Striving For Perfection - We seek to improve and innovate constantly. Its our job to help our clients and
candidates to find satisfaction in all their pursuits. This is what gives us the edge.

Simultaneous Promotion Of All Interests - We take our social responsibility seriously. Our business must
always benefit society as a whole.

I wish you all the very best as you embark on an exciting journey with Randstad while enhancing your
professional stature, along the way.

For Randstad India Pvt Ltd.

Authorized Signatory 
Balakrishnan S
Head - HRSSC

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



 
Date: 13-12-2022

To,
Mr. Tanuj Laxmikant Gupta,
Empcode -1601722

FIXED TERM CONTRACT OF EMPLOYMENT

We are pleased to appoint you in our organisation as Study Coordinator, for a fixed period of employment, on the
following terms and conditions:

1. Your contract of employment shall be valid for a period of 1 year from 25-11-2022 to 24-11-2023.
Notwithstanding this, in the event of the project/ work for which you are being employed comes to an end
before the aforementioned period, this contract shall be co- terminus with the aforementioned
project/work. At the end of the above referred period, the contract will stand terminated automatically
without any notice or communication to you, unless they are explicitly extended by us by a letter in writing.

2. Notwithstanding anything above, depending upon the aforementioned project/work, the Company
reserves its right to extend your temporary appointment for such period or periods as may be necessary
depending upon the exigencies relatable to the work for which you are hereby engaged. In that event, the
Company shall in writing extend your temporary assignment on the terms as may be indicated in such
letter and in the event of your acceptance of such extension of the assignment you shall be governed by
such terms and conditions as may be indicated therein.

3. During the period of fixed contract, your services could be deputed at the sole discretion of the
Management to any of our clients company or locations to do work pertaining to or incidental to the clients
business.

4. Details of your salary break up with components is as per the Annexure 1.

5. Provident Fund will be remitted as per law, applicable from time to time.It’s the employees responsibility to
update the nomination directly into the PF portal and Randstad does not hold any responsibility on it In
case, you are eligible for ABRY scheme, the applicable PF employee contribution will be refunded post
availing benefit

6. You will be covered under a Medical Insurance upto 100000 per annum and Group Accident Insurance
Scheme of 200000 & Group Terms Life Insurance of 0. This policy will come into effect after 30 days of your
joining the company.

7. You will be eligible for leave as per the clients company policy,during the period of your contract of
employment.

8. You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

9. You are advised to read and understand Randstad Health & Safety Policy for deputees (Annexure 2) and
comply with relevant policies that are in practice at Novo Nordisk India Private Ltd. Adherence to the stated
and relevant policies is a condition of employment with Randstad. In the event you are found to be non-
compliant of any of the applicable policies, Randstad reserves the right to take necessary action against
you.

10. This contract shall be terminable by either party giving 15 days notice in writing or salary in lieu of notice, to
the other.

11. At Randstad your privacy is important to us. By submitting your personal information,you have agreed and
consented to Randstads processing of your personal information for the intended purposes of employment
opportunities. Please note that your involvement in any violation of data protection laws or causing data
breach would result in disciplinary action, which can lead to immediate termination and withholding of your
pecuniary benefits.

We are consciously endeavoring to build an atmosphere of trust, openness, responsiveness, autonomy and
growth among all members of the Randstad family. As a new entrant, we would like you to wholeheartedly
contribute in this process.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



 
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy
of this letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be
deemed to have been accepted by you upon the receipt of the following month’s salary

Wishing you the very best!
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory 
Balakrishnan S
Head - HRSSC

Acceptance:

I Tanuj Laxmikant Gupta have read and hereby accept the above mentioned terms and conditions

Signature : 2372784

Date : 13-12-2022 07:58:13

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



 
Date: 13-12-2022

Mr. Tanuj Laxmikant Gupta,
Empcode -1601722

DEPUTATION LETTER

Further to clause 3 of your letter of employment, we are pleased to advise you that your services are being
deputed to Novo Nordisk India Private Ltd with effect from 25-11-2022 at their NAGAPUR office. The terms and
conditions of your deputation will be as follows:

1. You will, with effect from 25-11-2022, be required to work at our clients office/ premises at any of their
locations.

2. During the tenure of the deputation, you will continue to be an employee of Randstad.

3. In the day to day functioning or carrying out all responsibilities, you will receive instructions from Novo
Nordisk India Private Ltd and will undertake to abide by any suggestions, etc. given by any assigned
person(s).

4. You shall also abide by any training that may be offered to you by Novo Nordisk India Private Ltd.

5. You shall be bound to follow the working hours of Novo Nordisk India Private Ltd.

6. You shall take care not to disclose confidential information / trade secrets, etc that you may come across in
the course of your responsibilities to anyone outside Novo Nordisk India Private Ltd and use such
information only in connection with the service provided to Novo Nordisk India Private Ltd.

7. You shall at no point of time stake any claim or right to claim employment, damage, loss or compensation of
any sort whatsoever against Novo Nordisk India Private Ltd.This arrangement is purely a contractual
agreement between Randstad and Novo Nordisk India Private Ltd for the time specified.

8. You shall not engage in any act subversive of discipline in the course of your duty/ies in the property of
Novo Nordisk India Private Ltd or outside, and if you were at any time found indulging in such act/s, we
reserve the right to initiate disciplinary action as is deemed fit, against you.

9. You shall be responsible for protecting the property of Novo Nordisk India Private Ltd entrusted to you in
the due discharge of your duties and shall indemnify Novo Nordisk India Private Ltd when there is a loss of
any kind to the said property.

All the other terms and conditions of your employment remain unchanged.
As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy
of this letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be
deemed to have been accepted by you upon the receipt of the following month’s salary

Yours truly,
For Randstad India Pvt Ltd.

Authorized Signatory 
Balakrishnan S
Head - HRSSC

I, Tanuj Laxmikant Gupta have read and hereby accept the above mentioned terms and conditions

Signature : 2372784

Date : 13-12-2022 07:58:13
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Balakrishnan S Tanuj Laxmikant Gupta

 
Schedule A

Assignment Details of Tanuj Laxmikant Gupta

Name                                                    Tanuj Laxmikant Gupta
Client Name                                         Novo Nordisk India Private Ltd
Place of Deputed                                 NAGAPUR
Designation                                          Study Coordinator
Start date of Assignment                    25-11-2022
End date of Assignment                      24-11-2023

Annexure 1:Salary Break - Up Details

Component Monthly Yearly
Basic 15,000.00 180,000.00
House Rent Allowance 4,000.00 48,000.00
Statutory Bonus 3,000.00 36,000.00
Gross Salary 22,000.00 264,000.00
Employer's Contribution to EPF 1,800.00 21,600.00
Insurance 120.00 1,440.00
CTC (Cost to the company) 23,920.00 287,040.00
Employee's Contribution to EPF 1,800.00 21,600.00
Total Deduction 1,800.00 21,600.00
Net-Take Home 20,200.00 242,400.00

* Income tax, Professional Tax and LWF as applicable will be deducted. All taxes will be deducted as applicable by
law. 
* Your salary is strictly confidential.

  For Randstad India Pvt
Ltd.                                                                                                                     Accepted By

2372784

 Authorized Signatory 

 Head - HRSSC
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General Terms & Conditions

1. You will have to provide signed copies of all documents and forms in the joining kit including the signed
appointment letter to Randstad India Private Ltd. (RIPL) within a period of 30 days from your date of
joining. The documents can be either couriered or handed over in person at the designated RIPL offices.
You will not be eligible for payroll in the subsequent months if these documents are not received within the
30 day period from your date of joining.

2. RIPL is working towards having a safe transaction mode for all payments and follows the practice of
remitting salary, reimbursement, F&F and other payments directly to your designated bank account. You
are required hereby to confirm your acceptance of the same and provide your Bank Account details with
proof (cancelled cheque or copy of bank pass book or bank statement) within 15 days of the date of
joining to RIPL personnel at the designated RIPL offices or send an e-mail with scanned copy of the proofs
mentioned to flexicare@randstad.in mentioning "bank account details" in the subject line of the mail.

3. You will have to provide your PAN card details within 15 days of your date of joining
a. In case, you dont have a PAN card, you will have to apply and provide the acknowledgement copy

within 15 days from the date of joining.

b. In case you do not provide PAN card details and your income falls under the taxable limits, you will be
paid your monthly salary after deduction of taxes as per the existing tax laws.

4. Your pay slips will be available online for viewing, downloading and printing. This is a digitally generated
document and does not require a physical signature for verification. The pay slip will be available at the end
of first week of the month and will be deemed to have been received and accepted by you. For any
clarifications or queries, regarding the same you can send an email to flexicare@randstad.in referencing your
RIPL employee ID.

5. In case of any reimbursable components in your salary structure, you will be required to submit necessary
proofs of paymentsand bills for the same, failing which the payments will be made after deduction of
appropriate taxes.

6. If you are eligible for ESIC benefits and have an existing ESIC number, please inform in advance through the
ESIC nomination form in your joining kit to retain the existing ESIC number. For PF transfer from an existing
PF account, you will need to fill and submit the PF transfer form in your joining kit.

7. RIPL does not accepts or retain any original certificates/ documents pertaining to your educational and
other qualifications. You may be required to produce the same for verification purposes only, if requested
by authorized RIPL personnel.

8. You will have to complete all the exit formalities and hand over any assets including but not limited to ID
cards, laptops, mobiles, etc. in your custody before your Last Working Day (LWD) in the organization. Your
Full & Final Settlement (F&F) will be completed only if the exit formalities are done on time, which shall not
exceed 45 days.

9. Your F&F settlement amount will be transferred to the bank account used for your salary transactions. In
case, there are dues to be recovered from you in the F&F settlement, you will be issued your relieving letter
and experience letters only on clearance of these dues.
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As a token of your acceptance of the above terms and conditions, you are requested to sign the duplicate copy
of this letter and return to us. In the event of not receiving a signed copy of this letter from you, this letter will be
deemed to have been accepted by you upon the receipt of the following month’s salary
Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory 
Balakrishnan S
Head - HRSSC

I, Tanuj Laxmikant Gupta have read and hereby accept the above mentioned terms and conditions

Signature : 2372784

Date : 13-12-2022 07:58:13
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Annexure 2: HEALTH AND SAFETY POLICY

1. Introduction

Randstad recognizes people as its most important asset and is committed to ensuring safe and healthy work
environment for all its employees and people visiting its premises. Randstads Corporate Policy necessitates a
specific Health & Safety Policy for its outsourced employees. Given that our EWs a redeputed to various client
sites, where each clients Health & Safety Policy would be different, it is our commitment to ensure that our EWs
have safe working conditions, where risks if any, are well managed and our clients treat all our EWs as they would
treat their direct employees in matters of health & safety.

This document is to be read and thoroughly understood by all Randstad EWs at the time of joining an
assignment; it requires them to be aware of the policy and our recommendations for safe working practices.

We assure that we will not depute an EW to a client site, which causes an Occupational Hazard or risk to Health.
We will only work with clients who are aligned to our Health & Safety Policy for EWs. Additionally, we advise our
EWs and employees to bring to our notice, situations that an EW might encounter and could be a potential health
& safety issue.

We also ask our EWs not to endanger themselves or their colleagues at work by violating any safety rules, and to
comply with work place instructions besides ensuring that they wear Personal Protective Equipment where
advised. Our EWs are asked not to interfere with or misuse anything provided for their safety, health and welfare.
This is a condition of employment with Randstad. Management reviews will be held each year to review
implementation of this policy and draw upon further improvements for the following year. These improvements will
include the policy itself and the associated business processes to attain objective of this policy.

2. Health & Safety Policy

Health & Safety in the work place is every ones responsibility. Randstad regards promotion of Health & Safety
measures as a mutual objective for the management and employees, including deputed employees. Randstad has
factored in statutory requirements while arriving at this Health & Safety Policy.

General Safety

1. Ensure that you are aware of your own responsibilities in respect of relevant health, safety and
environmental matters.

2. Follow instructions the way it is meant to be. Use entries and exits, lifts in the manner it is meant to be.

3. Ensure you have your EW ID card on your person at all times with your photograph, Randstad contact
details and Nos. displayed in a clear manner.

4. If you have a visitor, ensure your visitor signs in and receives a security pass. Do not take your visitor into
the client premises without permission.

5. You will not enter your work premises while under the influence of alcohol, drugs or any substance which
may endanger your health or safety and/or that of any other person.

6. Beware of fact that many things which may be obvious get overlooked while working. Thus, appropriate
care and concentration is required at work to ensure general safety.

Fire Safety

1. Ensure familiarity with the fire safety procedures in work place. Most organizations have fire safety training as
a statutory requirement. Ensure you attend the same, after seeking necessary permission from your
reporting manager.

2. Understand different kinds of fire fighting equipments installed at your work place.

3. Please become familiar to the sound of the fire alarm and know the emergency/fire exits. These are not
normal entry/exits. These exits are signed with the statutory fire exit signs.

4. Attend fire drill if any at your work place and undergo evacuation training.

5. Avoid taking personal risks; do not try to tackle fire on your own.

Accident & First Aid

Familiarize yourself with the First Aid arrangements at your work place. Do not leave vehicles or items relating to
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your work in places other than that which is designated. This will help prevent accidents.

1. Follow rules on speed limit and wearing safety gear as is prescribed at the work environment that you are at.

2. If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3. In the event of an accident, do not handle it on your own; follow procedures that you may have been
trained in; inform the facilities manager or emergency numbers provided.

4. Understand accident report procedures at your work site.

5. Always let someone know, where you are going and your expected time of return.

6. If your office premises require you to wear a helmet while entering or exiting, comply with the same.

As a Randstad EW, you have the right to:

1. Work in places where all the risks to your health and safety are properly controlled.

2. If your office premises require you to wear a helmet while entering or exiting, comply with the same.

3. To stop working and leave the area if you think you are in danger.

4. To inform your employer about health and safety issues or concerns.

Recommendations for Common Safe Working Practices

1. Do not smoke in areas prohibited.

2. Do not overload electrical outlets.

3. Do not expose electric conduits/plugs/sockets to water.

4. If your work requires you to lift weight frequently, understand load management procedures at work.

5. Do not operate machinery unless you have been trained and authorized to do so.

6. Never throw anything from any height.

7. If you use tools as part of your work use only the right and authorized tools.

8. Report any Health and Safety incidents whether they result in injury or not to your respective Randstad
anchor.

9. Cooperate in the investigation of accidents with the objective of introducing measures to prevent
recurrence.

For Randstad India Pvt Ltd.

Authorized Signatory 
Balakrishnan S
Head - HRSSC
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CODE OF CONDUCT

This Code of Conduct describes and summarizes the standards of business conduct for Randstad and also
highlights the importance of ethical value in conducting the business affairs of Randstad.

Randstad would also review all applicable Randstad policies and procedures from time to time. This Code of
Conduct is subject to modification. It maybe updated as and when needed and the employee hereby agrees to
accept the terms of such revised documents.

The Employees of Randstad are expected to act in accordance with the highest standards of personal and
professional integrity, honesty and ethical conduct. The honest conduct would be a conduct that is free from
fraud or deception. Interactions with the clients, candidates, co-employees and any other individual shall be
conducted in accordance with the standards mentioned.

It is the policy of the Company to conduct all of its business in an honest and ethical manner. In doing business
anywhere in the world, neither the Company nor any employee or an entity associated with the Company shall
offer, pay, promise, authorise or receive any bribe or other illicit payment or benefit in violation of any of the Anti-
corruption Laws of the Country or the anti-corruption laws of any other nation in which the Company does
business or renders services. This shall form part of the Company's Code of Conduct and Business Ethics.

The Employee agrees that he/she shall devote his/her full attention to the activities of Randstad and shall not,
either during the term of the Employment or for a period of six months thereafter, take up employment with any
company that is engaging in or himself/ herself enter into any business that is identical or similar to, the business
carried on by Randstad. The Employee further agrees that at any time during the subsistence of the Employment
or for a period of six months subsequent thereto, the Employee shall not offer employment or consultancy or
otherwise solicit the Employees of Randstad to work with him/her or any employer where he or she is employed.

It is not practical and possible to list all situations in which conflict of interest may arise, however, following
examples of situations, which may constitute a conflict of interest, are provided for your perception regarding the
nature and scope of the term a conflict of interest:

1. Engaging in any activity that interferes with your performance or responsibilities to Randstad

2. Accepting simultaneous employment with a Randstad supplier, customer, developer or competitor or taking
part in any activity that enhances or supports a competitor's position

3. Conducting the business of Randstad with relative or with a business in which a relative is associated in any
significant role

4. Accepting any offer, payment, promise to pay, or authorisation to pay any money, gift or anything of value
from customers, vendors, consultants, etc. that is perceived as intended, directly or indirectly, to influence
any business decision, any act or failure to act, any commitment of fraud, or opportunity for the
commission of any fraud.

5. Competing, directly or indirectly, with Randstad for the purchase or sale of the property, products, services
or other interest This Code of Conduct is part of the Corporate Governance of Randstad which extends
equal opportunities to men and women at work, adhering to all legal compliances. Randstad's policy of
transparency among employees are enabled through various HR practices including appraisals and
performance evaluation, with adequate health and safety policies in place protecting the employee and the
environment with a spirit of working together for the National interest.

6. You will be eligible for leave as per the client's company policy,during the period of your contract of
employment.

7. You will be entitled to all other statutory benefits wherever applicable during the fixed period of contract.

Protection Of Confidential Information

All confidential information must be used for the purposes of Randstad. All Employees of Randstad must protect
and respect the Intellectual property rights including the intellectual property rights of the clients of Randstad. Any
violation of the intellectual property rights of any of the third parties in the capacity of a employee of Randstad
shall be treated as illegal and shall be subject to legal action. The obligation to safeguard the proprietary and
confidential information continues to exist even after leaving the employment of Randstad. Each of the Employees
has liability to return all corporate confidential information in possession while leaving Randstad. They shall not be
destroyed by any employee even while leaving Randstad, which shall amount to infringement of the Intellectual
property rights of Randstad.
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(The Employee)
By 
.....................
Name 
Tanuj Laxmikant Gupta 
Title
Study Coordinator 
Signature : 2372784
Date : 13-12-2022 07:58:13

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S 
Title
Head - HRSSC 

Authorized Signatory

Protection And Use Of Randstad's Assets

All Employees are responsible for protecting and for appropriate use of the assets of Randstad. The Employees
must safeguard the assets of Randstad against loss, damage, misuse or theft. Any violation of this aspect of the
code will subject to the disciplinary action up to and including termination of the employment or business
relationship. The assets of Randstad including vehicles, spares and supplies, equipments, stationery, funds, brand
and logo of Randstad, hardware and software and all other electronic communication devices, must be utilized in
legal, ethical and appropriate manner. Unauthorised usage of Randstads assets to deal with any illegal transaction
shall be subject to legal action.

Protection And Use of the Client's Assets

All Employees are responsible for protecting and for appropriate use of the assets of the client where the Employee
is stationed. The Employees must safeguard the assets of the client against loss, damage, misuse or theft. The
assets of the Client including vehicles, spares and supplies, equipments, stationery, funds, brand and logo of the
Client, hardware & software and all other electronic communication devices, must be utilised in legal, ethical and
appropriate manner. Further, the Employee shall refrain from any unauthorised use, access, disclosure, alteration
and/ destruction of information systems including but not limited to CV database, CV database, client's JD/JS
details, client's CTC policy and break-ups, and any other confidential information, written or oral, whether or not,
specified explicitly by the Client.

Employee Developments

The Employee agrees to communicate to Randstad as promptly as practicable all Employee Developments he/she
conceives or develops (either alone or jointly with others) at any time during his/her employment with Randstad
and for a period of 1 [one year] thereafter for the purpose of determining Randstad's rights in such Employee
Developments.

press releases

The Employee shall not put out any press or other media release or make any public announcement or statement
relating in anyway to the business of the Client/Randstad, the activities of the Client/Randstad and for such other
information without the prior written consent of the authorised personnel.

Disciplinary Actions

It is expected from all Employees covered under this Code of Conduct that they will adhere to the principles and
rules laid down in this code. The appropriate disciplinary action will be taken against the delinquent Employee who is
found to violate these principles and policies or any other policy of Randstad. The disciplinary action may include
immediate termination of employment, appropriate legal action or severing of business relationship at Randstad's
sole discretion. Randstad will recover any loss suffered by it due to violation of the provisions of this code by any
delinquent in legal manner. All Employees are encouraged to report any suspected violation promptly.
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Non-Disclosure Agreement

This Non-Disclosure Agreement is made and entered on this 25-11-2022 day of 2022 at NAGAPUR b y Mr/Ms
Tanuj Laxmikant Gupta Son/Daughter of Laxmikant Kunjilal Gupta aged about 22 years and residing at ,,
hereinafter referred to as employee.

To
Randstad India Ltd. a company incorporated under the Companies Act, 1956 and having its registered office at
Old No.5&5A, No.9, Pycrofts Garden Road, Nungambakkam, Chennai - 600 006, Ph: 044-6622 7000

WHERE AS
Randstad India Ltd. is a subsidiary of Randstad Holding NV, Netherlands and includes its other subsidiaries like
Randstad Executive Search Ltd, Minvesta Infotech Ltd in India and such other Foreign Subsidiaries across the
globe. This NDA is intended to maintain the confidentiality of all such confidential information available to all the
EMPLOYEES of the Group. Essentially this NDA applies to whichever Group of Company, the EMPLOYEE is
employed with, irrespective of his/her employment in maintaining the confidentiality of the available confidential
information.

In the above context, the Group Company which has employed the Employee shall hereinafter be construed as
"Company", which expression shall include the group companies within the context and meaning of this NDA
agreement to maintain the confidentiality by the Employee. This expression shall hold good for the purpose of this
NDA only and not in any other context of interpretation.

WHERE AS

1. The Company has offered and the Employee has agreed to take up employment with the Company under
the terms and conditions set out in the letter of Appointment the ("Employment Agreement").

2. In accordance with the terms of the Employment Letter, the Employee hereby executes this Non-
Disclosure Agreement with regard to the confidential information and the competition obligations of the
Employee.

NOW THE PARTIES AGREE AS FOLLOWS
For the purpose of this Agreement, the term "Confidential Information" shall mean and include any and all tangible
expression of information including all written or oral disclosures made by the Company to the Employee, provided
to the Employee by the Company or parent, subsidiary, group company or customer of the Company or
otherwise received by the Employee in the course of his/her employment with the Company or any intellectual
property belonging to the Company, and shall specifically include, without limitation, pricing, methods, processes,
financial data, technical data, lists, products, trade secrets, know-how, photographs, plans, notes, renderings,
journals, notebooks, computer programs, computer readable video, audio or sound files, and samples relating
thereto as well as any confidential or proprietary information owned by any other person or entity and furnished
by such person or entity pursuant to an undertaking to maintain the same in confidence.

The Employee agrees that he/she shall, at all times, during the term of his/her employment with the Company hold
the Confidential Information in trust for the Company and shall not in any manner use, transfer, publish, disclose,
or report the Confidential Information directly or indirectly, except to other Employees of the Company or to
authorised third parties as may be necessary in the ordinary course of the duties of the Employee for the
Company or otherwise as directed by the Company.

The Employee represents that his/her performance of the terms of this Agreement and his employment with the
Company does not and will not breach any agreement to keep in confidence information previously acquired by
him/her in confidence from any third-party. The Employee represents that he has not entered into, and agrees
not to enter into, any agreement in conflict with this Agreement or which in any way prohibits his performance of
or restricts his ability to perform his obligations under this Agreement. The Employee has not brought, and agrees
he/she will not bring, with him/her to the Company for use in his/her employment with the Company any materials
or documents of a former employer or any other person or entity for whom he/she has provided services (paid or
unpaid) that are not generally available to the public unless he/she has obtained express written authorisation from
the former employer or other person or entity for whom he/she has provided such services for their possession
and use.

The Employee agrees that if his/her employment is terminated at any time during or at the end of the
probationary period as provided in the Employment Letter, the provisions of this Agreement shall continue to
remain binding on the Employee.

The Employee agrees that he/she shall not for a period of three years from the date of termination of the
Employment Letter, directly or indirectly, disclose, transfer, or use any Confidential Information, except with the
prior written consent of the Company or except, in accordance with the provisions of Clause 6 hereunder, when
so required pursuant to a valid and subsisting order of a court or other judicial, quasi-judicial or government body.
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If the Employee is required, either during his/her employment or at any time within the three-year period specified
in Clause 5 above, to disclose Confidential Information pursuant to a valid and subsisting order of a court or other
judicial, quasi judicial or government body, the Employee shall, forthwith, upon receiving notice of the requirement
of such disclosure, give adequate notice to the Company thereof so as to allow the Company a reasonable
opportunity to limit such disclosure. In any event the Employee, in making such disclosure shall only disclose such
information as maybe absolutely necessary and only to the extent expressly required by the court or other
judicial, quasi judicial or government body.

The absence of any marking or statement that a particular item of information is Confidential Information shall not
affect its status as Confidential Information.The Employee shall bear the burden of proving that, that information is
not Confidential Information.

All notes, proposals, documents, data, floppy disc(s), zip drives, tapes, reference items, sketches, drawings,
memoranda, records, and other materials and media in any way containing any Confidential Information or related
to the Confidential Information or otherwise to the Company's business shall belong exclusively to the Company.
The Employee shall make copies of such material only if absolutely necessary in the course of the Employee's
employment with the Company or otherwise for the benefit of the Company. The Employee hereby undertakes to
return to the Company all copies of such materials in the Employee's possession or under the Employee's control
at the request of the Company or, in the absence of such a request, upon the expiry of the terms of this
Agreement.

The Employee represents and warrants that the performance by him/her of all of the terms of this Agreement and
any services to be rendered by him/her as an Employee of the Company do not and will not breach any fiduciary
or other duty, covenant, or agreement relating to any proprietary information, knowledge of data acquired by the
Employee in confidence, trust, or otherwise, prior to the Employee's employment by the Company to which the
Employee is a party or by the terms of which the Employee may be bound. The Employee covenants that he/she
shall not, during his/her employment with the Company do any act or deed which conflicts with the provisions of
any prior contract or agreement. The Employee further

covenants and agrees not to enter into any agreement or understanding, either written or oral, in conflict with the
provisions of this Agreement. The Employee shall promptly disclose to the Company and assign in favour of the
Company in such form and manner as the Company may reasonably require all

1. inventions (whether patentable or not, and whether or not patent protection has been applied for or
granted), improvements, developments, discoveries, proprietary information, trade marks, trade names,
logos, art work, slogans, know-how, processes, source code, application development, designs (whether or
not registrable and whether or not design rights subsist in them), utility models, works in which copyright
may subsist (including computer software and preparatory and design materials therefore), and all other
intellectual property throughout the world, in and for all languages, including but not limited to computer
and human languages whether now existing or subsequently developed by the Employee ("Employee
Developments") and

2. such information and data pertaining to the business, operations, personnel, activities, financial affairs, and
other information relating to the Company and its customers, suppliers, Employees and other persons
having business dealings with the Company as maybe reasonably required for the Company to operate its
business ("Proprietary Information"). It is understood that the Employee Developments and the Proprietary
Information is proprietary in nature and shall be for the exclusive use and benefit of the Company, shall be
and remain the property of the Company both during the term of employment with the Company and
thereafter and shall be held in trust by the Employee for the sole right and benefit of the Company. If so
requested by the Company, the Employee shall execute and deliver to the Company any instrument as the
Company may reasonably request to effectuate the assignment of any such Employee Developments or
Proprietary Information to the Company or to otherwise evidence, establish, maintain or protect the
Company's right, title and interest thereto. Without limiting the generality of the foregoing, the Employee
hereby releases and waives and assigns to the Company any and all claims and rights which he/she has
against the Company in respect of the Employee Developments, including without limitations, technology,
know-how, licences or other proprietary rights or processes of the Company.

The Employee agrees to communicate to the Company as promptly as practicable all Employee Developments
he/she conceives or develops (either alone or jointly with others) at any time during his/her employment with the
Company and for a period of [one year] thereafter for the purpose of determining the Company's rights in such
Employee Developments. During the term of his/her employment and thereafter, the Employee will assist the
Company and/or its nominees or assigns (without charge but at no expense to Employee) in every lawful way to
obtain, maintain and enforce any and all intellectual property rights and protections relating to all Employee
Developments, including by executing relevant documents. Employee hereby irrevocably designates and appoints
the Company and its duly authorised officers and agents as his/her agent and attorney in fact to execute and file
any and all applications and other necessary documents and to do all other lawfully permitted acts to further the
prosecution, issuance or enforcement of patents, copyrights, trade secrets and similar protections related to such
Employee Developments with the same legal force and effect as if the Employee had executed them
himself/herself.
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(The Employee)
By 
.....................
Name 
Tanuj Laxmikant Gupta 
Title
Study Coordinator 
Signature : 2372784
Date : 13-12-2022 07:58:13

(Randstad India Ltd.) 
By
..................... 
Name
Balakrishnan S 
Title
Head - HRSSC 

Authorized Signatory

The Employee agrees that he/she shall devote his/her full attention to the activities of the Company and shall not,
either during the term of the Employment Letter or for a period of six months thereafter, take up employment
with any company that is engaging in or himself/ herself enter into any business that is identical or similar to, the
business carried on by the Company. The Employee further agrees that at any time during the subsistence of the
Employment Letter or for a period of six months subsequent thereto the Employee shall not offer employment or
consultancy or otherwise solicit the Employees of the Company to work with the Employee or any employer of
the Employee.

The breach alleged or otherwise, by the Company of any obligation arising or in any manner owed by the
Company to the Employee shall not affect the validity or enforceability of the Employee's covenants/obligations
set forth in this Agreement.

The Employee understands that the Company shall suffer irreparable harm and injury in the event the Employee
breaches any of its covenants/obligations under this Agreement and that money damages shall be inadequate to
compensate the Company for such breach. Accordingly, in the event of any breach or threatened breach by the
Employee of any of the provisions of this Agreement, the Company, shall in addition to and not in limitation of any
other rights, remedies or damages available to the Company at law or in equity, be entitled to a temporary
restraining order, preliminary injunction and permanent injunction in order to prevent or to restrain any such
breach by the Employee, or by and/or all persons directly or indirectly acting for, on behalf of, or with, the
Employee.

Notwithstanding anything contained in this Agreement, the obligations of the Employee and the rights of the
Company arising hereunder shall be deemed to have commenced upon the date of the execution of the
Employment Letter regardless of the actual date of execution of this Agreement and shall continue to remain in full
force and effect and continue to be binding upon the parties until the expiry of three years from the date of
termination of the Employment Letter unless the parties mutually agree to extend such confidentiality period

If any term or provision of this Agreement shall be hereafter declared by a final adjudication of any tribunal or
court of competent jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability of any
other term or provision unless the terms and provisions so declared are expressly defined as a conditions
precedent or as of the essence of this Agreement, or comprising an integral part of, or inseparable from the
remainder of this Agreement.

IN WITNESS WHEREOF these presents have been executed by the parties hereto on the day and year first herein
above written.

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in



 
Self-Declaration & Undertaking form

Name: Tanuj Laxmikant Gupta
Deputee ID: 2372784 
Empcode -1601722
Designation: Study Coordinator 
Service Function / Vertical : 
Centre / Location : NAGAPUR

Sub: Acceptance of Established policies and affiliated risks

I hereby Confirm that I have read through the Randstad and applicable client policies & procedures. I understand
its implication to the fullest and hereby confirm to the fact that i would be held personally responsible for actions
done, in contravention to established policies and procedure.

Signed : 2372784

Date : 13-12-2022

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in
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Ref No: 20174119
13-Apr-2023
 
Vaibhavi Vijay Nandurkar
 
 
Dear Vaibhavi,
 
We have greatly enjoyed our recent discussions with you and are pleased to offer you the role of
Process Executive - Voice with Cognizant Technology Solutions India Private Limited
("Cognizant"). Your place of posting will be Pune.
 
Your annual total compensation will be INR 249,996. Please see Compensation and Benefits
for additional details on your compensation. Cognizant has considered 0 months of your
experience as relevant in this offer, which will be kept up-to-date in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in
Employment Agreement, as well as any rules, regulations and practices currently in place at the
time of employment. 
 
We request that you join us on or before 24-Apr-2023. 
 
Please note:
• This offer is subject to satisfactory professional reference checks
• This offer is valid for three (3) months from the date of offer. Any extension shall be at the
discretion of Cognizant and shall be communicated to you in writing
• Prior to beginning work with Cognizant, you must provide evidence of your right to work in India
and other documentation requested by Cognizant
 
We are delighted to welcome you to the team! You are joining Cognizant at an exciting time, and
we know your fresh thinking and expertise will help us accomplish great things. 
 
If you have any further questions or need clarification on this offer, please feel free to contact us.
 
Best regards,
For Cognizant Technology Solutions India Private Limited ("Cognizant"),

Shibu Balakrishnan
AVP – HR
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                                   Date:
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                                                 Compensation and Benefits

Name: Vaibhavi Vijay Nandurkar Designation: Process Executive - 
Voice

Sl. No. Description Monthly Yearly

1 Basic 7300 87,600

2 HRA* 2920 35,040

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 4227 50,724

8
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 536 6,432

Annual Gross Compensation 249,996

Annual Total Compensation 249,996

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 269,496

 
As an associate you are entitled to the following additional benefits:
 
• Floating medical insurance coverage 
• Round-the-clock group personal accident insurance coverage 
• Group term life insurance coverage
• Employees' compensation insurance benefit as per the Employee's Compensation Act
• Gratuity on separation after four (4) years and 240 calendar days of continuous service,
payable as per the Payment of Gratuity Act
 
Leave and vacation: 
 
• From your date of joining, you will be entitled to the following leave amounts as per your
eligibility in line with statutory requirements. Leaves require manager approval in advance. 
 
Category of Leave
 
• Earned Leave – 18 days
• Sick Leave – 12 days
• Casual Leave – 6 days
 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as
specified in the Maternity Benefit (Amendment) Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and
paternity leave by adhering to the conditions as specified in the India Leave Policy.
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# Provident Fund Wages:
 
For the purpose of computing contributions to the Provident Fund, Pension Fund and EDLI
Scheme, "Monthly Gross Salary" as stated in "Compensation and Benefits" of this letter,
excluding "Advance Statutory Bonus" and "House Rent Allowance," will be considered. This does
not include payments made through "Special Payout.
 
Determination of PF wages for the purpose of contribution: PF contribution shall be payable on
the earned PF wages or PF wages as per this letter, whichever is lesser.
 
Employee State Insurance (ESI):
 
Eligible Wages Eligibility for ESI shall be decided by deducting the Advanced Statutory Bonus,
Employer PF and ESI contribution from the monthly Gross Compensation (AGC/12) as stated in
Compensation and Benefits of this letter.
 
Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an
associate in a particular month, including any recurring (or) ad hoc special payouts during the
month.
 
ESI contribution shall continue until the end of the contribution period (April – September and
October – March), if the associate contributes for at least one month in the contribution period.
 
* Flexible Benefit Plan:
 
Your compensation has been structured to ensure that you can apportion components of your
salary to suit your individual preferences. This plan will enable you to
 
1. Choose from an array of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
#* Advance Statutory Bonus is in line with the provisions of the Payment of Bonus Act
 
Note: 
 
• Any statutory revision of Provident Fund/ESI contribution or any other similar statutory benefits
will result in a change in the net take-home salary. The Annual Gross Compensation will remain
the same
• Cognizant has made this offer in good faith after expending significant time and resources
during the hiring process. We hope you will join us, but recognize your right to pursue another
path. Your formal commitment to joining us forms the basis of further planning and client
communication at Cognizant. If you decide not to join us after signing the offer letter, Cognizant
reserves the right not to consider you for future career opportunities with the company. We look
forward to welcoming you to Cognizant
 
 
Employment Agreement – Cognizant Technology Solutions India Private Limited
 
This Employment Agreement ("Agreement") is made effective as of 13-Apr-2023 between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the
Companies Act, 1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old
Mahabalipuram Road, Chennai - 600096, Tamil Nadu, India; (hereinafter referred to as
"Company" or "Cognizant," which shall, unless counter to the context or meaning thereof, be
deemed to mean and include its successors and assigns) of the ONE PART;
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AND
 
Vaibhavi Vijay Nandurkar, ____(Age) ,residing at
___________________________________________(hereinafter referred to as "you," "your" or
"yourself," which shall, unless counter to the context or meaning thereof, be deemed to mean and
include his/her heirs, executors and administrators) of the OTHER PART. 
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to
as the "Parties" and individually as "Party."
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an
employment offer ("Employment Offer Letter") to you and in pursuance thereof desires to employ
you on the terms and conditions set forth below. 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth
herein, the Parties hereto mutually agree to the below mentioned terms and conditions governing
your employment with Cognizant: 
 
1. Duties and Responsibilities
 
a) You agree that at all times during your employment with Cognizant, you will faithfully,
industriously, and to the best of your skill, ability, experience and talent, perform any and all of
the duties required of your position. In carrying out these duties and responsibilities, you shall
comply with all policies, procedures, rules and regulations, both written and oral, as are
announced or implemented by the Company from time to time, and shall honor and comply with
all rules and statutory requirements under applicable law as amended from time to time, in letter
and spirit.
 
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business
Ethics and/or other organizational policies shall entitle the Company to take appropriate
disciplinary action(s) including termination of your employment. 
 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance
with the business requirements of the Company. Unsatisfactory or poor performance shall entitle
Company to take appropriate disciplinary action(s) including termination of your employment.
 
   
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirements. The
Company reserves the right to transfer you on a temporary or permanent basis to the other office
locations, functions or departments within the Company and/or other affiliated entities and assign
such other duties as may be deemed fit in the interest of the Company. The Company also
reserves the right to require you to work remotely from time to time as per business needs or
government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written
consent, directly or indirectly employ or engage with any other person, business or entity,
whether or not for any gain or profit, irrespective of whether it is during or outside your hours of
work in the Company. Additionally, you are not allowed to undertake any other gainful
employment, engagement, business, assume any public office or private office, honorary or
remunerative position, without prior written permission of the Company. During your employment
with the Company, you shall not directly or indirectly engage in any conduct in conflict with or
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averse to the best interests of the Company, as determined by the Company at its sole
discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's systems or
offices, your prior employer's and/or their clients' proprietary or confidential information, or violate
any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a) During the course of your employment with the Company, you shall have access to information
and/or documents of the Company, its affiliates, its clients or certain third parties (with which the
Company has any dealings), which are private, business sensitive, confidential and/or proprietary
(together, "Confidential Information"). You are obliged to keep this Confidential Information as
secret and must not, without prior and specific written permission from the Company, disclose
any such information, received from whatever source and however you may learn it, to any
person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for
termination of your employment with the Company, besides the Company's entitlement to initiate
legal action against you for such a breach. The obligations imposed upon you under this clause 4
will survive even after cessation of your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior
permission of the Company and forthwith upon termination of your employment with the
Company, you shall return to the Company all such copies of Confidential Information including
but not limited to documents, records and accounts in any form (including electronic, mechanical,
photographic & optical recording) relating to matters concerning the business or dealings or
affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say
anything that may cause direct or indirect damage to the business of the Company, its affiliates
or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from
posting potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening
messages or disparaging clients, associates, competitors, suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients,
or any other employees or directors, irrespective of whether any such statements are likely to
cause damage to any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure
agreements with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
 
b) you hereby provide your consent to your personal data including any sensitive personal data
or information being collected and the same being transferred, stored and/or processed by
Cognizant in India and any other countries where Cognizant, its affiliates and their clients have
offices,
 
c) you agree that Cognizant and its affiliates may make such data available to its advisors,
service providers, other agencies such as pension providers, medical, insurance providers,
payroll administrators, background verification agencies and regulatory authorities,
 
d) you have the right to amend, modify or alter your personal information. The Company will
exercise all reasonable diligence for safeguarding your personal information, as has been
disclosed by you. It is clarified that the obligation will not be applicable in case of legally required
disclosures, and
 
e) you acknowledge and agree that the Company may, in the course of its business, be required
to disclose personal data relating to you, after the end of your employment to any group/statutory
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bodies/authorities as required under applicable law/requirements.
 
6. Work Schedule
 
a) The Company's normal working hours shall typically comprise of nine (9) hours per day,
exclusive of any applicable break, subject to the limit of daily working hours, as prescribed by the
applicable laws. The Company may require you to work for extended working hours/days
including weekends, depending on the project requirements, business exigencies and/or for
conscientious and complete performance of your duties and responsibilities towards the
Company, subject to the limit of working hours as prescribed by the applicable laws. Any
changes made to the Company's working hours shall be communicated to you.
 
b) The Company may, at its discretion, vary the normal working hours or days for any employee
or class of employees or for all the employees based on project requirements, Company policies
and prevailing laws, as may be applicable from time to time/in accordance with any applicable
laws currently in place. Any changes to be made to the above work timing or days shall be made
by the Company at its sole discretion and notified to you in advance.
 
c) The Company may also require you to work on a shift basis. The shifts may be scheduled
across 24 hours a day, 7 days a week and 365 days a year. Shift timing may change from time to
time as per any Company policy, and will be communicated to you in advance.
 
d) Your working hours shall be monitored by the Company through appropriate systems and
processes, as updated from time to time. You are expected to comply with these processes and
policies at all times. 
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and
reference checks in line with Company policy. An independent agency may conduct internal and
external background checks, for which you provide your consent. The Company's offer of
employment and/or continued employment is subject to a satisfactory background verification
report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification
checks reveal unfavorable results at any time. Similarly, if your background verification report is
found to be unfavorable or unsuccessful after you join the Company, the Company reserves the
right to terminate your employment.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are
required to comply or execute the following Company agreement and attest your understanding
and adherence to following Company policies:
 
i. IP Assignment Agreement 
ii. Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and that are not
specifically mentioned in this Agreement. The applicable rules/processes/procedures/policies are
available on the Company's intranet and you are expected to go through them carefully as a
condition of your employment. For any clarification in relation to applicable policies, guidelines or
processes, please reach out to your HR talent manager. It is your responsibility stay informed of
any and all changes made by the Company to such policies from time to time. If at any time
during your employment with the Company, you are found in violation of any applicable rules,
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processes, procedures or policies of the Company, the Company reserves the right to take
disciplinary action against you, including termination your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination
of such employment, you will not directly or indirectly, either as an individual on your own account
or as a partner, employee, consultant, advisor, agent, contractor, director, trustee, committee
member, office bearer, or shareholder (or in a similar capacity or function), (a) solicit, attempt to
solicit, contact or otherwise encourage any employee to leave the Company's employment, (b)
solicit business from competitor(s) or client(s) of the Company or (c) be employed or engaged
with any competitor(s), or (d) be employed or engaged with any client(s) of the Company with
whom you have interacted or worked in a professional capacity representing the Company during
the six (6) months preceding the date of termination of your employment.
 
10. Representations and Warranties 
 
By signing below, 
 
a. you warrant that your employment with the Company does not and will not violate or otherwise
conflict with any agreement (oral or otherwise) to which you are or have been a party and that
you possess all the requisite permits, work visas and clearances to be able to lawfully and
rightfully employed in India with the Company under the terms of this Agreement;
 
b. you warrant that you have satisfactorily completed all of your obligations under any
employment contract or other contract or agreement with any company(ies), person(s) or entity
(ies) that previously employed or contracted with you and that any previous employment contract
and/or relationships have terminated and/or expired prior to the effective start date of your
employment at the Company and you have all the requisite power and authority, and do not
require the consent of any third party to be employed with the Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use
in any manner) any third-party documents (regardless of media) or materials (including but not
limited to proprietary information or trade secrets), or any such documents or materials of your
previous employer, without written permissions/approvals from such previous employer or third
parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract
or agreement that binds the Company or creates any obligation (financial or otherwise) upon the
Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any
and all direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury
to person or property, suffered or sustained by Company and its affiliates which is attributable to
you, resulting from any of your act or omission irrespective of whether it constitutes a breach of
the terms of your employment or negligent performance of your duties as expected from you
while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to client needs, the Company has several
policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/training and up-skilling
opportunities. As a condition of your employment with the Company, you are responsible for
upskilling yourself to make yourself eligible for appropriate business/client projects, thereby
promoting the spirit of meritocracy and career development with the goal of providing world-class



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

services to our clients. Therefore, you shall adhere to and meet the obligations under all such
policies and processes, including the Associate Deployment Pool Policy and those that may be
changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of three (3) days or as prescribed by
applicable laws, without the prior written consent from your approving authority, it will be
construed that you have voluntarily abandoned your employment with the Company. The
Company shall be entitled to take appropriate disciplinary action(s) against you as per the
Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in
which you attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves
its right to change the retirement age at its sole discretion.  
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any
reasons by providing 90 days' advance notice to you by paying you pro rata salary in lieu of any
notice or balance notice period. 
 
You may resign or terminate your employment with the Company by providing 90 days' advance
notice to the Company. When you serve notice to resign from employment with the Company, the
Company may at its sole discretion allow you to pay salary in lieu for the notice period; and/or
adjust the vacation accumulated towards part of the notice period.  
 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole
discretion, suspend, lay off, dismiss, discharge and/or terminate your employment with immediate
effect by a notice in writing (without any notice period or salary in lieu of any notice period) in the
event of your:
 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, embezzlement, misappropriation, misuse or causing damage to the
Company's assets/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other
documents or directions of the Company 
• Violation of non-disparagement obligations
• Conduct regarded by the Company as prejudicial to its own interests or to the interests of its
client
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your
services to any group company worldwide. On any such secondment, deputation, assignment or
transfer of your employment, the Company and/or affiliate may require you to sign the applicable
Overseas Deputation/International Employment Agreement(s) of the specific country, based on
the policies of the Company. 
 
17. Survival
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Clauses 4, 5, 9 and 11 and any other clauses, which by their nature are expected to survive, shall
all survive the termination of your employment (for any reason) and shall continue to apply to you
even after cessation of your employment with the Company. 
 
18. Dispute Resolution and Governing law
 
The Parties shall make our best efforts to settle by mutual conciliation any claim, dispute or
controversy ("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with
respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. This
Agreement and your employment with the Company shall be governed and interpreted in
accordance to the laws of India and the courts in Chennai only shall have exclusive jurisdiction
over any Dispute. Notwithstanding the aforesaid, the Company shall be entitled, in addition to all
other remedies, to any interim relief including but not limited to an injunction, whether
interlocutory or preliminary, restraining any breach of the provisions of this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or
transfer your rights or obligations hereunder to any other person or entity. No delay or failure by
the Company to exercise any of its powers, rights or remedies under this Agreement or otherwise
will operate as a waiver of such powers, rights or remedies. If any provision of this Agreement is
held by any competent authority to be invalid or unenforceable, the validity of the other remaining
provisions of the Agreement shall not be affected. You shall not make any announcement
concerning the Company, its affiliates and their employees, contractors or clients without the
Company's prior written consent, and you shall not use or disclose the name, trademark, domain
name, service mark, logo or any other intellectual property of the Company and its affiliates and
their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer
Letter (and any attachments thereto, are the exclusive and entire agreement between the Parties
relating to its subject matter, and supersedes all prior and contemporaneous discussions,
agreements, negotiations, representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company
reserves the sole right to change any terms or conditions provided in this Agreement based on
applicable laws or business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day
and year first above written.
 
Cognizant Technology Solutions India Private Limited              Vaibhavi Vijay Nandurkar

Shibu Balakrishnan
AVP – HR
 
I have read, understood and accept the above-mentioned terms.
 
Signature:                                                Date:
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EMPLOYMENT CONTRACT  PHARMAREGTECH PRIVATE LIMITED 

1. Scope  
 

This Employment Agreement (the "Agreement") is made as of this 26th October 2022 (the 

“Effective Date is from 15th November 2022”) by and between “Pharmaregtech Private 

Limited (Pharmaregtech Private Limited Employer)” and Himanshu Gauri (Employee), 

(each, a “Party” and collectively, the “Parties”). The Parties agree and covenant to be bound 

by the terms outlined in this Agreement as follows: 

 
2. Employment.  

 

An employer shall employ Employee as a Level I Analytical Scientist on a Full-time 

Permanent basis under this Agreement. In this capacity, the Employee shall have the 

following duties and undertake the following responsibilities: 

 To perform qualitative and quantitative chemical analysis and perform daily 

instrument calibrations/verifications as required. 

 To perform routine qualification of laboratory instruments independently 

 To carry out weekly/monthly inspections of safety equipment. 

 To Assemble and operate laboratory (bench scale) equipment and carries out 

experiments. 

 To conduct routine and non-routine chemical testing and method 

development/qualification. 

 To Recognize and report/investigates out-of-specification or unexpected results and 

non-routine analytical and product problems. 

 To communicate the results of work by creating documentation of the testing/analysis 

and obtained results of the analysis in accordance with prescribed lab procedures and 

systems clearly and accurately 

 To Write and review Analytical Methods, validation protocols, validation reports, and 

SOPs. 

 Ability to inspire and drive team effectiveness. 

Note: Roles and responsibilities can be adjusted as per the business need.  
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Ref. No. :   APT / TBE / 876119 / 2022-23                                                                          Date :   11-Jul-22 
 

LETTER OF APPOINTMENT  

"Form A" 

(See Rule 22 (1) of The Sales Promotion Employees (Condition of Services) Act 1976 with Sales 
Promotion Employees (Condition of Services) Rules 1976) 

Name of the Establishment : Alembic Pharmaceuticals Ltd 

Address : Alembic Road,Vadodara-390003 

Name of the employer   : Alembic Pharmaceuticals Ltd 

Name & address of the Sales Promotion 
Employee  

: Mr. Rohit Manojsing Thakur  

    
Hira Bai Sadan, Lahariya Nagar,  
Kaulkhed  
Akola, Maharashtra - 444001 

With reference to your application and subsequent interview you had with us, We are pleased to put 
you as Trainee Business Executive, for our Ouron division based at Nagpur - 3 as your Head Quarter 
with effect from 11-Jul-22 on the following terms & conditions: 

1. You will undergo training for a period of six months from the date of joining.  

2. During your training period, you will be paid salary as per the Annexure – 1. 

3. The training may comprise of classroom sessions and on-the-job training in nominated 
departments of the Division, and may include the assignment of independent work. It is mandatory 
that you successfully deliver the expectations of the theoretical and practical aspects of the training. 

4. The Division will have the sole discretion of setting out your training program and for this purpose 
you may be required to be transferred from one Division / Location / Head Quarter to another 
across India, if the Division is of the opinion that it is necessary for the purpose of your training. 

5. During the training period, if your performance is any way found unsatisfactory, your training 
period will be discontinued on any day without giving any notice and without assigning any reason or 
compensation whatsoever. The Division will review at the end of every month your training progress 
and for that, purpose may give some trade tests, if it is so desired. You must show satisfactory 
periodicals progress during the training period. Your training period can be extended / terminated / 
curtail at the discretion of the Division of the Company. You will continue to be on training till such 
time as you are otherwise communicated in writing. 

6. Your suitability for probation will be determined on the basis of evaluation of your performance 
during training period. Based on the satisfactory performance and the Division Need, you may be 
put on probation in the division. The decision of the Division regarding your suitability for absorption 
shall be final. 

 
  



7. It is expressly understood and agreed by you that the terms and conditions of your contract of 
training dealing with service conditions is applicable to the employees in the division only and has 
nothing to do with the terms and conditions of employees in any divisions, Company, Associate 
Company having separate service conditions. 

8. You shall submit your reports and required information regularly to your superiors as per Rules 
and Policy of the division. You shall undertake to adhere to such scheme/procedures as the division 
may at its sole discretion introduce. 

9. You will be entitled to leave with pay in accordance with the Leave provisions of the division and 
procedure or any amendments thereto  and the rules framed by the division that may be in force 
from time to time. If you remain absent without prior permission or intimation for a consecutive 
period of ten days or more your Traineeship shall be liable for termination without notice or 
appropriate disciplinary procedure will be initiated accordingly.  

10. During the continuance of your employment, you will not accept any part-time or full-time 
employment in any Organization whether with or without remuneration. You will also not pursue 
any educational/vocational courses part time or full time without prior permission of the Company. 

11. You will inform in writing the Management of any change in your residential address and family 
status at the earliest. On failing to do so, all communications intended to be served on you would be 
sent to your last address as per our records and this shall be deemed to be sufficient service on you. 

12. You shall not either during the continuance of your training or thereafter disclose, divulge, or 
make public or use any information / knowledge which you may acquire in the course of your 
training in any way about any of the affairs or secrets of the Division, Company or any processes, 
accounts, transactions and dealings of the Division, Company to any person, firm or Division, 
Company to the prejudice of organization. 

13. You are required to devote your full time attention and efforts to the furtherance of the business 
of the Division of the Company and to continually develop your professional skills in your own and 
Division’s mutual interests. You shall not during your training with the Division directly or indirectly 
engage yourself in or devote attention to any full time, part time training or business or monetary 
position other than that of the Division. You shall be true and faithful to the Division in all dealings 
and transactions relating to the Division’s business. 

14. If at any time during period of your training, you are found dishonest, disobedient, intemperate, 
irregular in attendance or at work or commit a breach of the terms and conditions of your training, 
the Division shall notwithstanding anything to the contrary that may be contained herein, be entitled 
to terminate your training forthwith without any notice whatsoever and may deduct without 
prejudice to any other rights and remedies which the Division may have against you from the 
emoluments, if any then due to you, the amount of any loss to the Division may have sustained has 
occurred, shall be final conclusive and binding upon you in all respect and shall not be questioned by 
you on any grounds whatsoever. 

15. You shall not borrow or collect any money on Division’s account from any dealer or Doctor or 
Chemist/stockiest or other party. You shall not accept or undertake to accept either directly or 
indirectly any gift, gratification, commission or other favour of any kind whatsoever in connection 
during your training. 



16. If at any time, the Management is not in a position to provide you training for reasons beyond the control of the 
Management such as floods, earthquake, fire, riots, etc. the period of absence may be treated as leave without pay. 

17. You will be retired or superannuated from the services of the division on completion of 58 years of age. The date 
of birth as declared by you verified at the time of your employment will be reckoned final for this purpose. 

18. Your above training is subject to your medical fitness and retaining reasonable medical fitness during the tenure 
of your training and as certified by the Doctor appointed by the Division for this purpose. The Division may require 
you to undergo medical check up as and when required at the Division’s cost by any Doctor/Doctor’s nominated by 
the Division. If after such examination, the Division is of the opinion that continuance of your training is medically 
not advisable or that you are not in a position to undergo training, the Division may discontinue your training 
forthwith without any notice.  

19. Any instance of misconduct, breach of any of the clauses, rules and regulations governing your engagement, 
neglect of your duties, insubordination, riotous behavior, insolence, absence from duty without prior sanction, 
dishonesty, embezzlement and accepting any commission or discount from any merchant or outsiders or such 
behavior in contravention of traditional/ common during your training or if you are tried and/or convicted for any 
criminal offence, you shall be dealt with appropriately. 

20. In the event of your being indulging in any acts or commission constituting misconduct, including unwelcome 
physical contact and advances and / or a demand or request for sexual favour and /or sexually colored 
remarks/jokes, and /or showing pornography and / or any other physical, verbal or non-verbal conduct of a sexual 
nature, which will tantamount to an act of moral turpitude, you shall be dealt with appropriately. 

21. In case you are absent from your assigned duties for more than ten days at a stretch without prior written 
approval of your Superior, appropriate action will be initiated accordingly. Absence from your assigned duties for the 
purposes of this clause would also include not following the rules and procedures of our Company for submission of 
the daily, monthly or other prescribed reports. 

22. If any question of interpretation of any terms / conditions of your engagement / training arises, the Division’s 
decision shall be final and binding on you. In case of any dispute or difference arises out of or in connection with 
your engagement, including any further terms and conditions that may be laid down from time to time, it shall be 
subject to the exclusive jurisdiction of the appropriate court in the city of Baroda. 

23. You shall submit your reports and required information regularly to your superiors as per the Rules and Policy of 
the Company in such prescribed format from time to time. You shall undertake to adhere to such 
schemes/procedures like Cell Phone Reporting or such other method of reporting as the Company decides as per the 
requirements and as per the exigencies of the business. 

24. Any amount of money that is recoverable during the tenure of your Employment or after your voluntary or 
involuntary separation from the services of the company will be subject to the applicability of 18% GST on the said 
amount that is recoverable from you. 

We welcome you in our Organization and look forward to your completion of successful training with us. 

Yours truly, 
For Ouron, 

 

Chitra Shetty 
Deputy General Manager - Human Resources 

I have read and understood all the terms and conditions of appointment and I shall abide by them in toto. 

Place :                                                                                                                           
Date :                                                                                                                                                                               (Signature) 



 ANNEXURE-A  11-Jul-22 

 
ALEMBIC PHARMACEUTICALS LTD 

 

  
Non Metro 

ANNEXURE (Compensation Details)  

Candidate Name : Mr. Rohit Manojsing Thakur 

Division : Ouron 

HQ : Nagpur - 3 

Designation : Trainee Business Executive 

DOJ : 11-Jul-22 

Sr. 
No. 

Salary Head Amount(Rs.) Frequency 

1 Basic 11000 Monthly  

2 HRA 4400 Monthly  

3 Hospitalization Premium 781 Monthly  

4 Kit Allowance 1220 Monthly  

5 PF (Company) 1320 Monthly  

6 Bonus 9000 Yearly  

7 Gratuity 6348 Yearly  

Annual CTC 240000 Yearly 

Amount In Words: Rupees Two Lac Forty Thousand Only 
 

 
 

 

Chitra Shetty 
Deputy General Manager-Human Resources  

Notes:  

1. Gratuity will be payable as per The Payment of Gratuity Act, 1972 and employee will be 
eligible for gratuity only after rendering 5 years of continuous service in organization.  

2. Payment of Bonus will be made as per The Payment of Bonus Act, 1965.  
3. There will be variation up to Rs. 12/- per annual in CTC due to rounding-off the monthly 

amount.  

 Please sign duplicate copy of this appointment letter and send back to the authorized 
signatory as a token of your acceptance of the appointment on the terms and conditions 
mentions here in above.  

Place : 
  

Date : 
 

(Signature) 
 





 

 

Dear, 
RUCHITA DILIP KAMDE 



 

 











Proof of Documents for 

Higher Education 

 
2021-22 
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